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Guidelines for Outgoing Material Transfer

If the materials to be sent are Relevant Materials under the Human Tissue Act 2004, please contact the Designated Individual (DI) of your department (http://www.ucl.ac.uk/slms/research/human-tissue-act/documents/UCL-DIs-V2-26.09.08.pdf). 

If materials are to be used in a clinical trial, please contact the Joint Research Office (http://www.ucl.ac.uk/jro). 

If the material transfer does not involve human tissue or materials to be used in a clinical trial, please follow the steps below.

1. Please complete a Due Diligence Form which can be downloaded from:

http://www.uclb.com/managed_assets/files/Due_Diligence_Form.doc
Please answer the questions in the forms as fully as possible.
2. Send the completed Due Diligence Form to: mta@uclb.com
3. A Material Transfer Agreement (MTA) will be drafted and forwarded to the recipient organisation for review and signature.

4. UCLB will endeavour to complete our side of the process as quickly as possible, but if the recipient organisation wishes to modify terms of the MTA, it may take longer, several weeks in some cases. When the MTA is fully executed, a notification is sent to you. The materials should not be sent prior to receiving this notification.
5. Ship the material.

If you have any questions, please contact mta@uclb.com.
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